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CAP family as we continue to monitor our workplace and add safety measures based onguidance from the Centers for Disease Control and Prevention (CDC) and other governmentorganizations. In line with those safety measures, we are providing this guidance regardingthe use of face coverings to prevent the spread of COVID-19. All employees are nowrequired to wear a mask or cloth face covering that covers his or her mouth and nose at alltimes* while on school grounds. The use of a face covering can potentially slow the spreadof the virus and help people who may have the virus or been exposed to the virus fromtransmitting it to others.
Unless otherwise approved by human resources, you are required to wear a face coveringat all times in the hallways, classrooms, board room, faculty lounge, and other commonareas while at work. The CDC recommends that individuals wear cloth face coverings inpublic places or when it is impossible to practice social distancing.
Remember that wearing a face covering can help prevent the spread of the disease, butonly in addition to other measures that you should be taking in the workplace and at home,such as frequent hand washing, cleaning and sanitizing frequently-touched surfaces, andpracticing social distancing.
Community Academy of Philadelphia will provide one cotton face mask to all staff for theyear. Employees may wear their own face mask as long as the mask is work appropriateand covers the nose and mouth and does not restrict breathing. The four types of facecoverings approved by CAP: Disposable surgical mask, Cloth mask, Neck gaiters, and N95respirators. Face shields will be provided to staff in accordance with their jobresponsibilities and exposure risk.
If you feel sick or if you are experiencing any symptoms of COVID-19 (fever, cough,difficulty breathing, chills, headache, muscle pain, sore throat, or new loss of taste or smell),let your supervisor know, go home immediately, and contact your primary care physicianfor additional guidance.
*Please note the following exceptions:
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▪ Employees whose health or safety is put at risk by wearing a face-covering are notrequired to do so. If this applies to you, please contact Human Resources foraccommodations due to medical health condition.
▪ Employees who work on their own in an enclosed space (e.g. their own office or acubicle) are permitted to remove their mask if they are seated at least six feet fromthe doorway. However, they must wear their mask at all other times or if someonecomes into their office or cubicle.
▪ Employees who wish to eat or drink may remove their mask to do so, provided theyare situated six feet away from others and must replace the mask when they aredone.
▪ Employees who do not have their own office space or cubicle will be givenadditional breaks so that they are able to remove their masks.

If you have any questions about the use of masks or face coverings in the workplace,contact Human Resources or a designated safety officer.


