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What is social distancing? Social distancing is also referred to as “physical distancing,” which 
means keeping a safe space between yourself and other people who are not from your 
household. Limiting close face-to-face contact with others is the best way to reduce the spread of 
coronavirus disease 2019 (COVID-19). All employees, students and vendors working at campus 
must be consistent in following social distance protocols.  

● To practice social or physical distancing, maintain at least 6 feet in both indoor and 
outdoor spaces.  
● Social distancing should be practiced in combination with other hygiene practices to 
reduce the spread of COVID-19, including wearing masks, avoiding touching your face with 
unwashed hands, and frequently washing your hands with soap and water for at least 20 
seconds.  
● Meetings must be limited to no more than 10 people in the yellow phase or 25 people in 
the green phase with people 6 feet away from each other and wearing masks.  

Why is social distancing 
important?  

COVID-19 spreads mainly among people who are in close contact (within about 6 feet) for a 
prolonged period. Spread happens when an infected person coughs, sneezes, or talks, and 
droplets from their mouth or nose are launched into the air and land in the mouths or noses of 
people nearby. The droplets can also be inhaled into the lungs. Recent studies indicate that 
people who are infected but do not have symptoms likely also play a role in the spread of 
COVID-19. Since people can spread the virus before they know they are sick, it is important to 
stay at least 6 feet away from others when possible, even if you do not display any symptoms.  

COMMON SPACES  

Signage and Posters: Everyone has a role to play in slowing the spread and protecting 



themselves, our students, their family, and their community. Keeping space between you and 
others and washing your hands frequently is one of the best tools we can use to avoid exposure to 
the virus and slowing its spread. Please follow all visual cues, floor decals, and signage 
throughout the building.  

SOCIAL DISTANCING 
PROTOCOL  

Meeting Rooms: Employees are encouraged to use telephone and video conferencing instead of 
face-to-face meetings as much as possible during this pandemic. If a meeting must be in person, 
it should be limited to no more than 10 people in the yellow phase or 25 in the green phase with 
attendees seated 6 feet away from each other and wearing masks. IT support services are 
available to employees who need assistance with telephone and video conferencing.  

Break Rooms/Meals: Employees are encouraged to eat in their office or cubicle if feasible. If 
you see a staff member having lunch please do not disturb them since they will not be wearing a 
mask. The faculty lounge and lunch rooms are closed. You may use the faculty lounge or pantry 
to heat food please clean and sanitize the area when you are done.  

Elevators: No more than one person on an elevator at a time. Stairs should be utilized 
whenever possible.  

Restrooms: The number of staff permitted in a restroom is determined by the size of the room 
and the layout. Restrooms with partitions provide appropriate separation for employees. In 
instances where partitions are not in place (such as the men’s room) urinals will be restricted to 
keep staff 6 feet apart. This same approach will be applied to restrooms sinks to allow for 
physical distancing.  

Visitors: All visitors and contractors are to enter the facility through the front lobby and proceed 
to the security desk using proper social distancing for sign in. Contractors or visitors will be 
screened using the COVID-19 protocol. Those who record a temperature of 100.4F or higher will 
be retested. If found to have the same result the vendor will not be allowed on campus. 
Contractors are to proceed only to the designated area required for the project and return with 
minimal contact with staff or students. Contractors must wear the proper personal protective 



equipment (PPE), including gloves and masks, and other protection as required for the task 
during the entire time on campus. Once work is completed the contractor or visitor may leave the 
campus.  
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